Amar  Tiwari                            Resume 
Contact no.: 9999999999                         
                                                             Dates:
E-mail: Amargiri012@Rediffmaill.com 

Add. : H.N.- A-416 Kheda Kala (Rohini Sec-18)Delhi-82        
· CARRIER OBJECTIVE:                  

·        To pursue a challenging career this provides ample opportunities for professional as well as personal growth and to prove myself as an asset to the organization. 

· EXPERIENCE:

                       I have more than 2 year Experience in this field.

Present:

1. Presently Working at Coast to Coast Designs Pvt.Ltd.(Prashant Vihar) as Asst.Accountant from June 2011 to May-2013 

JOB PROFILE: 

· Posting of All Accounting Vouchers, payable & receivable vouchers, supporting & adjustment entry, Invoice & all Inventory vouchers.
· Posting of tally all Tax likes VAT local, CST, Service tax, TDS, Excise duty 
JOB RESEPONSIBILITIES  
· Entry all In & out entry.
· Maintained sale tax form (c from , f from etc)
Past:

 2.   Worked at Pratab Vikarm & Associates Wazirpur as an Asst.Accountant 

JOB PROFILE: 

· Handling Account under CA.
· Posting of All Accounting Vouchers, payable & receivable vouchers, supporting & adjustment entry, 
· Posting of tally all Tax likes VAT local, CST, Service tax, TDS, Excise duty 
· Online Tax & Report filing.
1. PAN, TAN, TIN, DIN & Service Tax no.

2. Online challan filling.

ACADEMIC QUALIFICATION:

· Pursuing Graduate with B.A from Delhi University.   

· Higher Secondary [10+2th Com.] Delhi Board 

· High School [10th], Delhi Board 
· PROFESSIONAL QUALIFICATION:


· Skilled in MS- Office (MS Word, Power Point, Excel). 

· Internet, HTML knowledge.

·  Computer software, Tally 7.2, Tally 9, Tally Erp9.

·  Sify and Marg software (billing & stock maintained) knowledge. 

· STRENGTHS: 

· Co-operative, Loyal, Self Confidence. 
·  Positive Attitude, Self Motivate.
· Work in professional environment.
· Able to tackle various temperaments.
· HOBBIES:  

· Playing Chess & Cricket.
· Book Reading, General awareness. 
· Learning new subject. 
· PERSONAL INFORMATION: 

· Date of birth           -    20h March 1990.
· Father's name         -     Mr. Jai Ram Tiwari 

· Language known       -     Hindi & English             
· Marital status         -      Married

· Religion                   -      (Hindu) 

· Category                 -      General 

· Nationality              -      Indian 

· DECLARATION:  

· I hereby declare that all the statements made in my resume are true to the best of my ability and knowledge and I shall abide by them.                                                               
Date:                                                            (Amar Tiwari)                    
Place:      Delhi (NCR)                                         
